Checklist and Chronology for M.S. Candidates
	Semester 1

	Were there deficiencies? If yes, consult with G&E Committee to develop a plan	Comment by Lisa Theo: A.2.1 Composition of G&E Committee
G&E Committees are composed of 3 faculty members. The Advisor will be the chair. If there are co-advisors for the student's thesis, one will be appointed chair for purposes of record. The second member will be a regular member of the Geoscience faculty (an Assistant, Associate, or Full Professor) with specialty in an area related to the student's subject of interest. The third member may be a Geoscience faculty member, an affiliated Geoscience faculty member, or a UW-Madison faculty member from outside the department if appropriate, or may be from any of the following categories: Graduate Faculty, Tenure-track faculty from a department without a graduate program, Academic Staff (including emeritus faculty), Visiting Professors, Faculty from other institutions, externally-funded researchers, postdoctoral scholars, or other individuals deemed qualified by the Graduate Studies Committee.

Members of the G&E Committee, including the advisor, may be changed by obtaining agreement of the prospective member (or advisor) and the advisor and notifying the Graduate Studies Committee in writing of the change.
	

	Select G&E Committee Members
	1.


	
	2.


	
	3.


	G&E Meeting (date)	Comment by Lisa Theo: G&EDocument (wisc.edu) 
	


	Have you met with the Graduate Program Manager (Lisa)?
	


	Credits Completed (sem/cumulative)
	


	GPA (sem/cumulative)
	


	Additional Information



	



	Semester 2

	If there were deficiencies, date when removed
	

	Have you met with Lisa?
	


	Credits Completed (sem/cumulative)
	


	GPA (sem/cumulative)
	


	Additional Information



	



	Summer 

	Credits Completed (sem/cumulative)
	


	GPA (sem/cumulative)
	


	Additional Information



	



	Semester 3

	Have you met with Lisa?
	


	G&E Meeting (date)	Comment by Lisa Theo: G&EDocument_(wisc.edu) 

	

	Credits Completed (sem/cumulative)
	


	GPA (sem/cumulative)
	


	Additional Information


	



	Semester 4	Comment by Lisa Theo: B.1.4 The normal Master's degree program takes no longer than two years; candidates working toward a single M.S. degree should obtain their degrees at the latest by the end of five full semesters of credit (summers excluded). Any student who has not finished by then will be considered not to be making satisfactory progress toward a degree.

	Have you met with Lisa?
	


	Minimum 30 credits?	Comment by Lisa Theo: B.1.3 The minimum number of UW-Madison graduate level credits that must be taken for a UW-Madison degree is 30 for the M.S. 
	


	Master’s Warrant requested?	Comment by Lisa Theo: B.2 Thesis Approval - M.S. students must ask the Graduate Student Coordinator to procure the warrant from the Graduate School 3 weeks before defense. The student is required to obtain signatures of all committee members on the warrant and return it to the Graduate Student Coordinator.
	


	Thesis approved by G&E Committee?	Comment by Lisa Theo: B.1.5 In order to receive his or her degree, the successful candidate shall:
(a) receive approval of the completed thesis from his or her G&E Committee
	


	Was there a public presentation of your thesis?	Comment by Lisa Theo: B.1.5 In order to receive his or her degree, the successful candidate shall:
(b) present a public, department-wide oral presentation as part of the formal defense of the results of his or her research before the G&E Committee
	


	Did you return your signed warrant to Lisa?	Comment by Lisa Theo: B.1.5  In order to receive his or her degree, the successful candidate shall:
(c) deliver the signed Master's warrant to the Graduate Student Coordinator (see paragraph B.2),

B.2 M.S. students must ask the Graduate Student Coordinator to procure the warrant from the Graduate School 3 weeks before defense. The Student is required to obtain signatures of all committee members on the warrant and return it to the Graduate Student Coordinator.
	


	Did you deposit your thesis?	Comment by Lisa Theo: B.1.5  In order to receive his or her degree, the successful candidate shall:
(e) file the thesis in the Memorial Library not later than the last day of the session or by any other deadline imposed by the Graduate School.	Comment by Lisa Theo: Post-Covid, thesis deposits are electronic - follow instructions here Completing Your Master’s Degree – Graduate School | UW–Madison – UW–Madison (wisc.edu) 
	

	Did you turn in both a paper and electronic copy of your thesis to the Geoscience Library?	Comment by Lisa Theo: B.1.5  In order to receive his or her degree, the successful candidate shall:
(d) arrange with the Curator for deposition of selected thesis material and a reference copy of the thesis in the Museum (see para. B.3)
 
B.3 An unbound paper copy and an electronic copy of the thesis must be submitted to the Librarian of the C.K. Leith Library. 
	

	Did you deposit any samples with the Museum Curator?	Comment by Lisa Theo: B.1.5  In order to receive his or her degree, the successful candidate shall:
(d) arrange with the Curator for deposition of selected thesis material and a reference copy of the thesis in the Museum (see para. B.3)
 
B.3 All samples and other materials referenced in the thesis must be put on permanent deposit with the department. See the Museum Curator well in advance of finishing the thesis, in order to arrange for a specimen file number, and for labeling instructions. The curator must approve thesis samples in writing unless an exception is required in writing by the Advisor.
	

	Did you return department keys and other department property?
	

	Have you made arrangements for any files saved on department/university servers?
	

	Have you left a forwarding physical and email address?
	

	Credits Completed (sem/cumulative)
	


	GPA (sem/cumulative)
	


	Additional Information


	



	Summer 

	Credits Completed (sem/cumulative)
	


	GPA (sem/cumulative)
	


	Additional Information



	





	Semester 5

	Have you met with Lisa?
	


	Credits Completed (sem/cumulative)
	


	GPA (sem/cumulative)
	


	Additional Information
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